I[TOI'OIKEHO:

PIIIEHHSIM BUKOHABYOT'O KOMITETY
Caparcbkoi cenuiHoi pajau Big 26.12.2024
poky Ne 1298

3ATBEP/DKEHO

HAaKa30M T.B.0. HaYaJIbHUKA YIIPABIIHHA
COLIIAJBbHOTO 3aXHMCTy HACENCHHS
binropoa-/{HicTpoBCchKOi pailoHHOT 1ep:kaBHOT

aaMiHicTpalii

Bix 25.10 2023 p. Ne 38/A-2023

(y penaxuii Haka3y Big 09.05.2024 p. Ne 22/A-
2024)

THOOPMAIIIMHA KAPTKA
aAMiHiCTPaTHBHOI MOCIYTH

»BUJIAUA JIOBIJIKH ITPO B3ATTS HA OBJIIK BHYTPIIIIHLO MEPEMIIIEHOI

1016{0) 3’ kg

Bignin «IleHTp HaJaHHA AAMIHICTPATHBHUX MOCJIYD» BHKOHABYOr0 Komitery CaparcbKoi

CeJIMIIHOI paau

(naiiMeHyBaHHS Cy0’€KTa HaaHHS aMIHICTPATHBHOT OCIYTH Ta / abo EHTPY HAJAHHS aMIHICTPATUBHHX MOCIYT)

Indopmanis npo cyd’eKT HaATaHHS AAMIHICTPATUBHOI MOCJAYIM Ta / a00 LEHTP HAJAHHSHA

aAMiHICTPATHBHHUX MOCJIYT

1 | Micue3HaxomKeHHs

Bingin «lleHTp HagaHHs aAMiHICTPATUBHUX MOCTYI»
BHKOHABYOro koMitery CaparchbKoi CeJIUIIHOI paau
binropona-/IHicTpoBcbkoro paiiony Onecbkoi 001acTi

Byl Kpicriana Bepuepa, 0yn.84, cemume Capara binropon-
JuictpoBebkuit paiion Onecbka obmnacts, 68200

2 | lndpopmaris
pexuMy podboTu

aroao

Binain «lleHTp HaJaHHA aAMiHICTPATUBHUX MOCIYI»
BUKOHABYOT0 KOMITeTy CapaTchKOi CEMUIIHOI paan
[Toneninok, BiBTOpoK, cepena 3 08.30 mo 17.30, n’siTHuLA 3
08.30 mo 16.30

Yetsep 3 08.30 o 20.00.

bes nepepsu Ha 0011.

Cy6ota- 9.00-16.00, Heninsg — BUXiTHUM IE€Hb

3 | Tenedon / daxc,
€JIEKTPOHHA ajapeca,
odimiitauii BeO-caiiT

Binain «lleHTp HagjaHHA aAMiHICTPATUBHUX MOCTYI»
BUKOHABYOT0 KOMiTeTy CapaTchKOi CEUIIHOI paan
Be0-caiir: https://saratarada.gov.ua/

Enextponna momra:cnap saratarada@ukr.net

HOpMaTI/IBHi AKTH, SIKUMH PEIVIAMEHTYETHCH HATAHHA a}IMiHiCTpaTHBHOi MOCJIyI'u

4 | 3akoHHN YKpaiHu

3akoH Ykpainu ,,IIpo 3a0e3nedeHHs mnpas i cB00O BHYTPIITHBO
nepemimenux oci6” Bix 20.10.2014 Ne 1706-VII (mani — 3akoH)

5 | Akt
Ykpainu

IIpe3nnenra

Vka3z Ilpesunmenta VYkpainm Bim 24.02.2022 Ne 64 “IIpo
BBEJICHHS BOEHHOI'O CTaHy B YKpaiHi”

6 | Aktu KaGinery MinicTpi
Ykpainu

[Mopsimok odopmiieHHsT 1 BUAadi AOBIIKH MPO B3SATTS Ha OOJIK
BHYTPIIIHBO TEPEMIIIEHOT 0COOM, 3aTBEPKEHUN MOCTAHOBOIO
Kab6inery MinictpiB Ykpainu Big 01.10.2014 Ne 509 ,,ITpo o6mik
BHYTPIIIHBO MepeMIIIeHUX 0ci6”
(mam — [Nopsnok), mocranoBa Kabinery MinicTpiB Ykpainu Bifg
06.12.2022 Ne 1364 , Jlesaxi nutanHs (GOPMYBaHHSA MEPEITIKY
TepuTOpiil, Ha HAKUX BenyTbcs (Bemucs) OoioBi mii  abo
THMYACOBO OKyINoBaHuX Pocilicbkoro depeparriero”

7 | Akt HEHTPATLHUX
OprasiB BUKOHABYOI
BJIAJTU

Haka3 MinicTepcTBa mpaili Ta COIIaJIbHOT MOMITHKK YKpaiHu Bif
19.06.2006 Ne 345 ,Ilpo 3arBepmkeHHs I[HCTpyKmii ™I070
opsiIKy 0(OPMIICHHSI 1 BEJIEHHS 0COOOBHX CITpaB OTPUMYBauyiB




yCciX BHIIB COIIAJBHOI JOTIOMOTH’, 3apeECTPOBAHUMA Yy
Minictepctsi toctuii Ykpainu 06.10.2006 3a Ne 1098/12972,
Haka3 MiHicTepcTBa 3 NUTaHb peIHTErpaulii TUMYacoOBO
OKYNOBaHUX Teputopiit Ykpainu Big 22.12.2022 Ne 309 ,,IIpo
3aTBepKeHHs [leperniky TepuTopiii, Ha SKUX BEAYThCs (BEIHCS)
OoiioBi mii abo THUMYacoBO OKyHoBaHMX PoOCiHCBKOIO
denepariero”, 3apeecTpoBaHWi y  MIHICTEPCTBI  FOCTHITIT
VYkpainu 23.12.2022 3a Ne 1668/39004 (31 3MiHaMu)

YMoBH

OTPUMAHHSA A/IMIHICTPATHBHOI OCJYTH

[TincTaBa nst OTpUMAaHHS

Ha orpumanHs JOBIIKM PO B3SATTA HAa OOJIIK BHYTPIIIHBO
nepeMiieHoi 0coou (1asi — TOBiIKa) MAaKOTh MPABO:

0co0H, K1 3aTUIIMIA a00 TTOKUHYJIH CBOE MiCIle POKHBAHHS Y
3B’SI3Ky 3 00CTaBMHAMH, 3a3HAYEHUMHU y cTarTi | 3akoHy, Ta
NEPEMICTHIIUCS 3 TEPUTOPIH, HA TKUX BeILyThCs OOHOBI 1ii, ab0 3
THUMYacoBO OKymoBaHUX Pocilicbkoro Denepariiero TEpUTOPIH,
BKITIOYECHHUX JI0 TIEPEIIKY TEPUTOPiH, Ha SIKUX BEAYThCS (BEIHCA)
OoioBi mii  abo THUMYacoBO OKymoBaHMX PocifiChKOIO
deneparriero, 3aTBepHKEHOr0 MiHpeiHTerparii, moao0 SKuX He
BU3HAYCHO JIaTH 3aBeplIeHHS OoHoBUMX il (IpUITUHEHHS
MOXJIMBOCTI ~ OoHoBHMX  miif) abo THUMYacoBOi  OKymarii
Pociiicekoro denepariiero, a TakoX 0COOH, Y SIKHX BHACIIIOK
0oloBUX [if, TEPOPUCTUYHUX aKTiB, JWBEPCIH, CHPUUMHEHHX
30poitHor0 arpecieto Pociiicekoi ®Denepartii npotu Ykpainw,
3pyiiHOBaHe a00 HempuaaTHE I TPOKUBAHHS IKUTIOBE
MPUMIIIEHHS

[epenik HEOOXI1THUX
JIOKYMEHTIB

PazoM i3 3asBOIO0 3asBHUK I0JAa€ TOKYMEHT, IO IOCBiAYYy€E
0co0y Ta MATBEP/KYE TPOMAISHCTBO YKpaiHu, abo JOKYMEHT,
IO MOCBiAYYye 0cOo0y Ta MIATBEPIXKYye ii CHelialbHUN CTaTyc,
a00 CBIZIONITBO PO HAPOHKCHHS TUTHHHU.

VY pa3i BIACYTHOCTI JOKYMEHTa, IO IIOCBiA4ye ocol0y Ta
MIATBEPUKYE TPOMAASHCTBO YKpaiHu, a00 JOKyMEHTa, MI0
MOCBIIUy€e 0cOo0y Ta MIATBEP/KYE ii CHEMialbHUN CTaTyC, I
Yyac TOJIaHHSA 3asiBU MPO B3SATTS Ha OOJMIK y Tepion i BOEHHOTO
CTaHy 3asBHUK MpeJ1 BIIS€ BIAOOpPaKCHHS B €JICKTPOHHIM opmi
iH(dopmartii, MO MICTUTBCA y AOKYMEHTaX, IO TOCBIIYYIOThH
0co0y Ta MIATBEPKYIOTh TPOMAISHCTBO VYKpainu abo ii
criemiaabHUM ~ cTaTtyc, c@opMoBaHHX 3acobamu  €IUHOTO
JIEP’)KaBHOTO BEOMOPTaNly EJIEKTPOHHUX TMOCHYTr, 30KpeMa 3
BHKOpPHUCTaHHAM MoOiIpHOTO moxatka I[lopramy [His (dis) abo
eJlokyMeHT, a0o0 JOBIAKY TIPO TOAAHHS JOKYMEHTIB IS
ohopMIIeHHs macmopra TpOMaJsdHUHA YKpaiHH, BHUJIAHY
[EHTPOM HAJaHHS aJAMIHICTPATUBHUX TIOCIYT, Jep>KaBHUM
MIIPUEMCTBOM, 110 HaJCKHUTh 10 chepu ymnpasiinas JMC, i
HOro BIIOKPEMJICHHM IMiAPO3IJIOM, TEPUTOPIATbHAM OpPTraHOM
ab6o TtepuropianbHUM Tigpo3auioMm JIMC, 3a ¢dopMoro 3rigHO
3 TodaTKoM 3, I 0oci0, SIKUX 1AeHTHU(hIKOBAHO 3a BiIOMOCTSIMU
€IuHOrO N1ep KaBHOTO JeMOorpadiuHoro peectpy abo BigoMuoi
iHpopmaniiinoi cuctemu IMC.

Y pa3i momaHHs 3asgBM PO B3ATTS Ha OOJIIK 3aKOHHUM
MPEJICTABHUKOM OCOOM, BiJl IMEHI SKOI MOJAEThCs 3asiBa, abo
KEpIBHUKOM 3aKjaay COI[laIbHOTO 3aXUCTY/PEICTABHUKOM
Oprasy OITIKH Ta MIKJIIYBaHH JIOAATKOBO MOJAIOTHCS:



https://zakon.rada.gov.ua/laws/show/509-2014-%D0%BF#n382
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JIOKYMEHT, 1110 TIOCBIYY€ 0CO0Y 3asiBHUKA;

JOKYMEHT, M0 MIiATBEPIXKYe TOBHOBAKEHHS 3asgBHUKA SK
3aKOHHOTO TMPEJCTaBHUKA OCOOM, BIJ IMEHI SIKOI TMOJAETHCS
3asBa, KpiM BHIAJKiB, KOJU 3aKOHHUMH IpEACTaBHUKAMH €
0aTbkH (yCHHOBIIOBaY1);

JOKYMEHT, W0 MiATBEpI)Kye IOBHOBAXEHHS Ipe/ICTaBHUKA
OpraHy OIIKH Ta TIKIyBaHHS a00 KepiBHUKA 3aKiIagy
COLIIAIBHOTO 3aXHUCTy, Ta JOKYMEHT, L0 MIATBEPAXKYE (PaKT
3apaxyBaHHS 0COOM JI0 TAKOTO 3akiaay (y pasi 3apaxyBaHHS /10
3aKiany);

CBIJIOLITBO PO HAPOJKEHHS IUTHUHU Y pa3l HOTpeOu.

VY pasi nogaHHs 3asBH MPO B3ATTS HA 00K MATOTITHBOI JTUTHHH
0c00010, 3a3HaUYEHOI0 B a03a1ax CbOMOMY - JAECSITOMY ITYHKTY 2
[Mopsinky, 101aTKOBO MOJAIOTHCS:

JIOKYMEHT, 1110 TIOCBIYYE 0CO0Y 3asBHUKA;

JOKYMEHTH, IO MiATBEPKYIOTh POAMHHI CTOCYHKH MIX
JTUTHHOIO Ta 3aiBHUKOM;

JOKYMEHT, W0 MiATBEP/PKYE TMOBHOBAXECHHS IpEICTaBHUKA
OpraHy OIIKM Ta MIKJTyBaHHS a00 KepiBHHKA JAUTIYOTO 3aKJaiy,
3aKJIaJy OXOPOHHU 370pOB’s ab0 3aKiaay COLIaJbHOTO 3aXUCTY
JiTed, B SIKOMYy JAWTHHA NepedyBae Ha MOBHOMY JEp>KaBHOMY
3a0e3neueHHi, Ta JOKYMEHT, W0 MIATBEpIKYye  (akT
3apaxyBaHHS AUTHUHU J0 TaKOTO 3aKJIaidy.

VY pasi monaHHs 3asBU B eNeKTpoHHIH Gopmi uepe3 [lopran [is,
y ToMy 4mcii MoOUTbHUM qonatok Iloprany Jlist, ckianenHs Ta /
abo momaHHSA OyIb-IKMX IHIIUX 3asB, JOKYMEHTIB YU
BIJIOMOCTEH /Il OTPUMAaHHSI JOBIJAKM HE BUMAaraeThCsl
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Coocio [MOJaHHS
JIOKYMEHTIB

Jlns  oTpuMaHHSA JOBIAKA TIOBHOJITHS a00 HEMOBHOJITHS
BHYTPIIIHBO TepeMimieHa oco0a 3BEpPTaeThCsl OCOOUCTO, a
MaJIOJIITHS TUTHHA, HeAi€3JaTHa ocoba abo ocoba, Ai€34aTHICTD
AKOi OOMeXeHa, — uepe3 3aKOHHOTO MpPEACTaBHHUKA [0
CTPYKTYPHOTO MIAPO3JUTY 3 NHUTaHb COLIAJIBHOTO 3aXHUCTY
HaCEJICHHS paliOHHUX, palloHHUX y M. Kuesi
JepkaaMiHICTpalliid, BAKOHABUUX OpPraHiB MICHKUX, PAOHHUX y
MicTax (y pa3i yTBOpEHHs) pa.

Takox 3asBa Mpo B3ATTA Ha OOJIK MOke OyTH TO/JaHa B
CJIICKTPOHHIN (OpMiI 3 BUKOPHUCTAHHSM MOOUIBHOTO JIO/aTKa
[Toprany /lisi MOBHONITHROIO 200 HEMOBHONITHBOIO BHYTPIIIHBO
MEPEMIIICHOI0 0CO00I0, sKa OfepiKalia PeecTpaIliiHuil HOMEp
00J1KOBOT KapTKHU IJIATHUKA MOAATKIB. Y pa3i HasBHOCTI B Takoi
ocoOu AiTel MOJaHHs 3asBH MPO B3ATTA X HAa OOJIK MOMIJIMBE
JMIIE 32 HAasBHOCTI BiIOOpak€HHS B E€JIEKTPOHHOMY BUTJISAAIL
1H(opMarlii, o MICTUTHCS y CBIIOLTBI MPO HAPOKEHHS TAaKUX
JiTeH, BATOTOBJICHOMY Ha ManepoBOMY OJIaHKY.

VYV mepion aii BOEHHOTO CTaHy BHYTPIIIHBO TepeMilieHa ocoda
JUTSL OTPUMAHHS JTOBIAKK MOXE 3BEPHYTHUCS IO YIMOBHOBa)KEHOI
0CO0M BHUKOHABUOT'O OPTaHy CLIbCHKOI, CEJUIIHOI, MICHKOI paau
a00 LIEHTPY HaJaHHS a/IMIHICTPATUBHUX IOCIIYT

11

[TnaTHicTH
(6e3011aTHICTH) HATAHHS

AJMiHICTpaTHBHA MOCIIyTa HAAETHCS O€30IIIaTHO
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CTpoK HaJaHHS

VY neHb mojaHHS 3asBH; y pa3l BIICYTHOCTI B JIOKYMEHTI, IO
MIOCBITUY€E 0CO0Yy Ta MiATBEPIKYE IPOMAJSIHCTBO YKpaiHu, abo




JOKYMEHTi, IO TIOCBiq4ye o0co0y Ta MmiITBEppKye i
CHeliaJbHUH  CTaTyC, BIAMITKM TIpO PEECTpALlil0  MICIS
IPOXHUBAHHS Ha TEPUTOPIl aJAMIHICTPAaTUBHO-TEPUTOPIATIBHOL
OJIMHUIII, 3 SIKOT 3/1MCHIOETBCA BHYTPIIIHE MEPEMIIlIEHHs, — HE
i3HIIe HiX yepe3 15 podounx JHIB MiCIsl MOAaHHS 3asBU
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[lepenik  migcTaB s
BIIMOBH Yy HaJIaHH1

3asBHUKY MOXe OyTH BIJIMOBJEHO y BHJayl JOBIIKH y pasi,
KOJIU:

BIJICYTHI 00CTaBUHH, 10 COPUYUHWIN BHYTPILIHE MEPEMILICHHS,
3a3HayeHi y cTarTi 1 3akony;

y Iep>KaBHUX OpraHiB HasBHI BIJIOMOCTI MPO MOJAHHS 3aB1JOMO
HENpaBAUBHX BIIOMOCTEH Uil OTPUMAaHHS 1OBIAKHY;

3asiBHUK BTPAaTUB JOKYMEHTH, 11O MOCBIIUYIOTH 0co0y (H0 iX
BIJIHOBJICHHS );

y JOKYMEHTI 3asBHHKA, IO MOCBiAYye OcoOy Ta MIATBEPIXKYE
IpOMaJTHCTBO YKpaiHH, a00 JTOKyMEHTI, 110 MOCBiAYy€e 0co0y Ta
MIATBEP/UKYE 11 CrHemiaJbHUNA CTaTyC, HEMAa€ BIIMITKH IPO
peecTpaliio Micus IPOXXKUBAaHHS HA TEPUTOPIi aJMiHICTPaTUBHO-
TEPUTOPIAJIGHOT OJWHMIN, 3 SIKOI 3IIMCHIOETHCS BHYTPIIIHE
NEepeMIIIeHHs, Ta BIICYTHI JOKa3M, IO MiATBEP/DKYIOTH (aKT
MPOKMBAHHSA Ha TEPUTOPIi aJAMiIHICTPAaTUBHO-TEPUTOPIATILHOT
OMUHMI, 3 SKOi 3/IHCHIOETHCS BHYTPIIIHE TEPEMIilLICHHS,
BHU3HAYEHI a03a1ioM ApyruM nmyHKTy 4 [lopsnaky;

JIOKa3W, HajaHl 3asgBHUKOM JJs MIATBEPKCHHS  (akTy
MPOKMBAHHSA Ha TEPUTOPIi aJAMIHICTPATUBHO-TEPUTOPIATBLHOT
OJIMHUIII, 3 SKOi 3MIMCHIOETHCS BHYTPIIIHE TMEPEMIIICHHS, HE
I ITBEPHKYIOTh TAKOTO (aKTy
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Pesynbrar HaJTaHHS
aJMIHICTPATUBHOL
MOCITYTH

Bunaua noBiaku / pitlieHHs IPo BiIMOBY y BHJIadi IOBIKH.
®dopMyBaHHS €JIEKTPOHHOI JOBIIKH / PIICHHS MPO BIAMOBY Y
BUJa4l MOBiAKK 3acobamu €auHoi iH(opmaliifHOoT 6a3u JTaHuX
po BHYTPIIHBO nepeMimenux ocid ta [lopramy [lis i mepenada
CJIEKTPOHHOI JOBIAKK / PIlIEHHS TPO BIAMOBY B MOOUIbHUMN
nonatok [oprany [lis
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CnocoOu OTpUMaHHS
BINOBII (pe3ybTary)

OTtpuMaTu JIOBIAKY / pilIEHHS PO BIAMOBY 3asiBHUK a0o Ioro
3aKOHHHH MPEJICTABHUK MOYKE 0COOUCTO

Enextponna ¢opma noBigku / pillleHHS @pO  BIAMOBY
dopmyeTbes 3acobamu €nunoi iHopMarliifHoi 0a3u AaHUX PO
BHYTpILIHBO Nepemimenux oci6 ta [loprany Jlis 1 nepenaerbes B
MoOLIbHUN fonaTtok [lopramy Jlist BHYTPIIIHBO NepeMilieHoi
ocobu 3a il 3amMTOM MLUISIXOM BHKOPUCTaHHS 1HQoOpMarlii,
HasBHOI B €auHii iHdopMaliiiHii 6a31 JaHUX PO BHYTPILIHBO
nepemimeHux ocid Ta mepenanoi go Iloprany His 3
JOTPUMAHHSAM BUMOT 3aKOHOJABCTBA Mpo iHQOpMaLilo Ta
3aKOHOJaBCTBA PO 3aXUCT NEPCOHAIBHUX AAHUX.

BuyTpimiHpo mepemimieHa ocoba, ska Mmojaga 3asiBy B
enexTponHiii gopmi uvepes Ilopran [lis, 30kpema MOOUIbHHIA
nonatok Ilopramy [list, micist BKIFOYEHHS BiIOMOCTEN TIpo Hel 10
€nunoi  iHdopmariiiHoi 0a3sM  JAaHUX NP0  BHYTPIIIHBO
NEepeMIIIeHuX O0ci0 MOXe 3BEpHYTHCS [0 YIOBHOBAKEHOI'O
oprany abo0 YIOBHOBa)KEHOI OCOOM TepHUTOpiaNbHOI Tpomaiu /
LHEHTPY HaJaHHS aJAMIHICTPaTUBHHX TOCIYT 3a MiclueM
nepeOyBaHHs Ha OOJIKY JJI1 OTPUMAHHS JOBIJIKH Y TarnepoBii

bopmi







