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TexHoJ10TiYHA KAPTKa

aJIMIHICTPaTHBHOI MOCJIYIH 3 BUAAa4i BUTATY
3 Jlep:kaBHOT0 pe€ecTpy aKTiB HIMBUILHOT0 CTAHY IPOMAJISIH

Eranu onpautoBaHHs 3asBU
cy0’ekTa 3BEpHEHHs IIpO
HaJaHHS  aJMIHICTPaTUBHOL
HOCITYTH

1. 3asBa nmomana no Bimminy nep:xaBHOI peectpauii
AKTIB UBIJILHOIO CTAHY

[locamoBa ocoba Bimguly Ui BHAAYl BUTATY 3

Jlep>kaBHOTO PeecTpy aKTiB HUBUIBHOIO CTaHy I'POMaJIsH

(mani — Peectp):

- IpuiiMae, mepeBipse 3asiBy BCTAHOBIEHOT (opmu,
npo Bumady ButTary 3 Peectpy, momany ocobucro
Cy0’eKTOM 3BEpHEHHs ab0 OTpUMaHy IOLITOBUM
3B’ SI3KOM;

- TepeBips€ JOKYMEHT NP0 BHECCHHS IUIaTH 3a
BUJaUy BUTATY 3 PeecTpy abo 3a HasBHICTIO PEKBI3UTIB
IaTexy (Koa KBUTAHI) UL MEPEBIPKU IBOTO (PaKTy 3
BUKOPUCTaHHSAM MPOrpaMHOro mpoaykry «check» abo
JOKYMEHT, IO TMIiATBEP/KYE TPaBO Ha Oe30IUIaTHE
OTpUMaHHS BUTATY 3 Peectpy;

- pEeCTpye 3asBY;

- TepeBipsA€ HASABHICTh BIJAMOBIIHOIO AaKTOBOTO
3aMuCy IUBUILHOTO CTaHY,

- BHOCHUTb B1JIOMOCTI BiIIIOBITHOTO aKTOBOT'O 3aITHCY
n0 JlepaBHOTO pEECTPY aKTIB I[HUBLIBHOTO CTaHy
rpoMajisiH (fani - Peectp) y pasi iX BiZICYTHOCTI,

- Yy pa3l HEOOXITHOCTI HampaBisie Yy J€Hb
HAQ/IXO/UKEHHS 3asBU (3alUTy) NpO HaJaHHS BUTATY 3
Peectpy BiamoBigHUN 3amUT 3a JIOMOMOTOI 3aco0iB
TEJIEKOMYHIKAI[IHHOTO 3B’A3Ky N0 BIJJAUTY Jep>KaBHOI
peecTpamii  akTiB [HMBUIBHOIO CTaHy, B SKOMY
30epiraeThcs BIAMOBIIHUN aKTOBUH 3aITHC;

- (opmye BuTar 3 Peectpy;

- 03Hallomto€ Cy0’€KTa 3BEPHEHHS 3 BiOMOCTSIMHU
BUTATY 3 Peectpy;

- BHOCUTH BIJIOMOCTI JI0 JKypHaJly O0JIIKY BUIAHUX
BUTATIB 3 Peectpy;

- BHUJA€ CyO €KTY 3BEPHEHHS BIANOBIAHUN BUTAT 3
Peectpy abo ButAr 3 PeecTpy npo BiJICYyTHICTb aKTOBOTO
3alUCy IUBUIBHOTO CTaHy y pasi, SKIIO Cy0 €KTOM
3BEpHEHHS HE TOPYIIYEThCS THUTAHHS TTOHOBJICHHS
BTPAYEHOI'0 AKTOBOT'O 3aIUCY IIUBLUILHOTO CTaHYy;

- y pa3l OTpMMaHHs 3asBU (3alUTy) MpPO HaJaHHS
BUTATY 3 PeecTpy momToBUM 3B’S3KOM, CYO €KTY
3BEpHEHHS BiIPABISIETHCS PEKOMEHIOBAHUM JIMCTOM 3
OINKCOM BKJIaJZIeHHs BUTAT 3 Peectpy (BigmoBa y Buaaui
BUTATY 3 Peectpy).




2. 3asiBa mojgaHa B €JEKTPOHHOMY BHMIJVISII 4epe3
Mepe:xky I[HTepHeT 3 BHKOPHCTAHHSIM BeOMOpPTAIY
«3BepHeHHsI Yy cdepi aep:kaBHOI peecTpauii akTiB
HUBUIbHOTO cTany» https: dracs.minjust.gov.ua/:
[TocagoBa ocoba Bijaity 11t BUAadi BUTATY 3 Peectpy:

[lepeBipsie ~ 3asBy  BCTaHOBJICHOiI  (opmy 3
HaKJIAJICHHSAM KBaTi(piKOBAaHMX EJIEKTPOHHUX IIAMKUCIB
abo mignucaHoi mijg 9ac i 0cOOMCTOTO 3BEpHEHHS 0
BIIZILTY JIEp>KaBHOI peecTpallii akTiB IIUBUILHOTO CTaHY;

- nepeBipsie  OTpUMaHi  BIJCKAHOBAaHI  KOIii
JIOKYMEHTIB;

- TepeBips€e CIulaty Jep)KaBHOTO wmwuTa, abo 3a
JIOTIOMOT'OI0 ITPOTPaMHOr0 MpoayKTy «Ccheck» mepesipse
Mpo CIUIaTy JEpKaBHOIO MHTa, Yy pa3i HaIBHOCTI
PEKBI3HTIB IJIATEXYy (KO KBUTAHIIIT) U1 IEPEBIPKHU IIBOTO
dakty abo [TOKYMEHT, IO MIATBEPIKYE TIPaBO Ha
3BUIBHEHHS BiJI CIUIATH JAEP>KaBHOT'O MUTA;

- peecTpye 3asBy;

- TepeBips€ HASABHICTh BIJNOBITHOTO aKTOBOTO
3aMnMcy UUBUIBHOTO CTaHy;

- BHOCHTb BiJIOMOCTI BiJIMTOBIJHOT'O aKTOBOTO 3aITHCY
no Jlep>kaBHOTO peecTpy akTiB UUBUIBHOTO CTaHY
rpomajsH (nami - Peectp) y pasi ix BiACyTHOCTI; y pasi
HEOOXIAHOCTI HampaBisie y JCHb HAAXOIKCHHS 3asiBU
(3amuTy) TIpO HaNaHHS BUTATY 3 PeecTpy BiImoBigHMIA
3aMuT 3a JIOMNOMOIOK 3aco0iB  TEIeKOMYHIKaliiHOTO
3B’SI3KY 10 BIAAUTY JEpKaBHOI peecTpamii akTiB
LIMBUILHOTO CTaHy, B SIKOMY 30epiraerbcs BIANOBITHUMN
aKTOBHH 3aIINC;

- iHpopmye Gi3muHy 0co0y (3 JIOTpUMaHHSIM
[Topsiaxy poGoTH BeO-TIOpTAITy) MPO PE3YIBTATH PO3TIISALY
3asiBU Ta BIJICKAHOBAHUX KOITH JIOKYMCHTIB
(HeoOX1qHICT, HaJaHHA J0AATKOBOI iH(MOpMarii abo
JOKYMEHTIB 13 3a3HAa4YeHHSIM iX Mepemniky; HeoOXiIHICTh
OCOOWCTOTO  3BEPHECHHS JUIS  IJANUCAHHS  3asBH,
Mpen’siBICHHS OpUTIHANIB JOKYMEHTIB; OTpUMAaHHS
BUTATY 3 Peectpy);

- (opmye BuTsr 3 Peectpy;

- O3HalloMIIIO€ Ccy0’€KTa 3BEPHEHHS 3 BIJOMOCTSIMU
BUTATY 3 Peectpy;

- BHOCHUTH B1JIOMOCTI JI0 KypHaly OOJIKYy BHIAHHX
BUTATIB 3 Peectpy;

- BHJa€ Cy0’ €KTy 3BEPHEHHsSI BIJIIMOBIJHUM BUTAT 3
Peectpy abo ButsAr 3 PeecTpy mpo BiJICYyTHICTH aKTOBOTO
3amMcy LHUBUIBHOTO CTaHy Y pasi, SKIO0 Ccy0 €KTOM
3BEpHEHHSI HE TMOPYIIYETbCSA TUTAHHS [MOHOBICHHS
BTPAYCHOT0 AKTOBOT'O 3aIHCY IUBUIHHOTO CTAaHY.

BigmnosigansHa ocagaoBa
ocoba cyO’exkTta HagaHHSA
a/IMIHICTPAaTUBHOI IOCIYTH

HawansHuk Bigginy




CtpykTypHi i IPO3ALTH
cy0’exTa HaTaHHS
aJMIHICTPATUBHOI TIOCIIYTH,
BIITOBIAAJIbHI 32 €Tau

Caparcbkuii  Bimmim  JEp)KaBHOI  peecTparlii  akTiB
IUBLUIBHOTO cTany y binropoa-/lHicTpoBcbkoMy paifoHi
Onecpkoi  obmacti  IliBAGHHOrO  MDKPETIOHAIBLHOTO
yrnpasiinHs Minicrepersa roctuuii (M. Ozneca)

CTpOoKM BHKOHAaHHS €TaIliB
(i, pimeHHs)

4.1. 3asBa momaHa a0 Bimginy aep:kaBHoI
peecTpauii aKTiB HUBIIBHOTO CTAHY
ITocagoBa ocoba Bimmuly y JA€Hb 3BEPHEHHA Ta Yy
MPUCYTHOCTI Cy0’€KTa 3BEPHEHHS:
- TpuiimMae, mepeBipse 3asgBy (3amUT) MpO BUIAYY
BUTATY 3 PeecTpy Ta MOBHOTY MOJJaHUX JIOKYMEHTIB;
- peecTpye 3asBYy;
- TepeBips€ HASABHICTh BIAIOBITHOTO AKTOBOTO
3aMnMcy UMBUIBHOTO CTaHy;
- BHOCHUTb B1JIOMOCTI BI/IMIOBITHOTO aKTOBOT'O 3aITHCY
1o Peectpy y pasi ix BiJicyTHOCTI;

Pimennss mpo Bumauy BuTAry 3 Peectpy abo mpo
BI/IMOBY B IIbOMY IOCaJioBa oco0a BIIUTYy MpHiiMae B
JICHb HAJXOJKECHHS 3asBU (3aIMTY) PO HATAHHS BUTSTY
3 Peectpy 3a pesynbTaTamu Oe3rocepeHbOi MepeBipKu
BIJIMTOBIAHOCTI BijioMocTel y Peectpi maHuM mamnepoBoro
HOCIs1 aKTOBOT0 3aIIMCy IUBLUIHHOTO cTaHy a00 Ha MiACcTaBi
MIITBEPDKCHHS pEeCTpaTopa 3a MICIEM CKJIaJlaHHs
aKTOBOT'O 3alKCy LUBUIBHOTO cTany. Jlns oTpumaHHS
MIITBEPDKCHHS T0CaZoBa 0co0a BTy HAMpaBise y
JIeHb HAJXOKEHHS 3asBU (3aMHUTY) PO HAJAHHS BUTSITY
3 PeecTpy BigNOBiAHMIA 3amHT 3a IOTIOMOTOI0 3ac00iB
TeJIeKOMYHIKalliiHOTO 3B’s13Ky. Peectpartop 3a wmicuem
CKJIaJJaHHS aKTOBOTO 3aIKCY IIUBUILHOTO CTaHy IepeBipsie
BIJIMOBIAHICTH BiloMocTell y PeecTpi JaHuM manepoBOro
HOCISI aKTOBOTO 3alliCy IMBUIBHOTO cTaHy (y pasi
BIJICYTHOCTI JaHuX y PeecTpi monepenHb0 BHOCHUTH iX 10
Peectpy) Ta B JeHB OTpUMaHHS 3alHTy HAMPAaBIsE
nigTBepkeHHs. Kormis akToBOro 3amucy LIHUBIIBHOTO
CTaHy HANpaBJISETHCS, SKIIO MPO Ie 3a3HAYCHO Y 3asBi
(3amuTi).

[TocamoBa ocoba Bimniny Buaae BUTAT 3 Peectpy 6e3
MIATBEP/DKEHHST Y pa3l 30epiraHHs akTOBOIO 3alucy
[MBUTFHOTO CTaHYy HA TUMYAcOBO OKYIOBaHid TepUTOPIl
VkpaiHu Ta SKIIO aKTOBHM 3amuC LUBUIBHOTO CTaHY
CKJIaIecHO (TIOHOBIIEHO) B EJIEKTPOHHOMY BHIJISAI B
Jlep>kxaBHOMY peecTpi aKkTiB IUBUILHOTO CTaHy TPOMaJIsiH
micns 01 ciuas 2009 poky, A0 aKTOBOTO 3ammucy
[IUBUTHPHOTO CTaHy BHECEHO 3MIHM YW Ha IIiJICTaBl
AKTOBOTO 3alUCy IUBLILHOTO CTaHy BHUJAAHO IMOBTOPHO
CBIIOLITBO, BUTAT 3 JlepaBHOro peecTpy akTiB
[UBUTLHOTO CTaHy TPOMAJISH;

- (opmye BuTHr 3 Peectpy;

- O3HaloMITIIOE Ccy0’€KTa 3BEPHEHHS 3 BiJOMOCTSIMU
BUTATY 3 Peectpy;

- BHOCHUTH BIJIOMOCTI JI0 )KypHany OOJNIKYy BUIAHHUX
BUTATIB 3 Peectpy;




- BHUJAE Cy0’ €KTy 3BEpPHEHHS BIAMOBITHUN BUTAT 3
Peectpy abo BuTsAr 3 PeecTpy mpo BiACYTHICTH aKTOBOT'O
3aMUCy MHMBLUIBHOTO CTaHy y pasl, SKIO Cy0 €KTOM
3BEpHEHHS HE MOPYIIYETHCS TUTAHHS TOHOBIICHHS.

[TocagoBa ocoba BTy IPH OTPUMAHHI 3asiBH IIPO
BHJIA4y BUTATY 3 PeecTpy MomroBuM 3B’ SI3KOM :

- peecTpye 3asBy;

- TepeBips€ HASABHICTh BIJNOBITHOIO aKTOBOTO
3aMnMcy UMBUIBHOTO CTaHy;

- BHOCHUTb B1JIOMOCTI BI/IMIOBITHOTO aKTOBOT'O 3aITHCY
1o Peectpy y pasi ix BiicyTHOCTI;

Pimenns mpo Bumauy BuTsAry 3 Peectpy abo mpo
BIZIMOBY B IIbOMY ITOCajioBa 0co0a BTy NMpUHMae B
JICHb HAJXO/KEHHS 3asBU (3aMHUTY) PO HAJAHHS BUTSITY
3 Peectpy 3a pesynbraTamu Oe3rocepeHbOi MepeBipKu
BIJIMTOBIAHOCTI BijjoMocTel y Peectpi maHuM mamnepoBoro
HOCI51 aKTOBOT'0 3aIIMCy IUBLUIHHOTO cTaHy a00 Ha MiACcTaBi
MIATBEPDKCHHS pEeCTpaTopa 3a MICIEM CKJIaJlaHHs
aKTOBOT'O 3alMCy LHBUILHOTO cTaHy. i oTpuMaHHS
MIATBEPDKEHHS TMOcaZoBa ocoba BIIJAUTY HaIpaBisie y
JICHb HAJXOJKCHHS 3asBU (3aIHUTY) PO HAAHHS BUTSITY
3 PeecTpy BianmoBiAHMI 3amHUT 3a IOMOMOTOK 3ac00iB
TEJIEKOMYHIKallifHOTO 3B’s3Ky. Peectpatop 3a wmicuem
CKJIaJIaHHS aKTOBOT'O 3aMHMCY LIUBUILHOTO CTaHy MEepPeBipsie
BIJIMTOBIAHICTH BiloMOCTeH y PeecTpi qanuM manepoBoro
HOCISI aKTOBOTO 3allKdCy LMBUIBHOTO cTaHy (y pa3si
BiZICYTHOCTI HaHuXx y Peectpi momepeqHbo BHOCHTD X 710
Peectpy) Ta B JeHb OTpUMaHHS 3alUTy HAMpaBIse
miaTBep/ukeHHs . Komiss akToBOTO 3amucy LHMBIIBHOTO
CTaHy HAMpaBISETHCS, SAKIIO MPO 1€ 3a3HAYEHO Y 3asiBi
(3amuTi).

[TocamoBa ocoba Bimniny Buaae BUTAT 3 Peectpy 6e3
MIATBEP/DKEHHS. Y pa3l 30epiraHHs akTOBOIO 3alucy
[MBUTFHOTO CTaHY HA TUMYAcOBO OKYIOBaHi TepUTOPIl
VkpaiHu Ta SKIIO aKTOBHM 3amiC LUBUIBHOTO CTaHY
CKJIaIecHO (TIOHOBIIEHO) B EIEKTPOHHOMY BHWIJISAI B
Jlep>)xaBHOMY peecTpi aKkTiB IUBUILHOTO CTaHy TPOMaJIsiH
micas 01 ciuas 2009 poky, A0 aKTOBOTO 3ammucy
IUBUIPHOTO CTaHy BHECEHO 3MIHM YW Ha IIiJICTaBl
aKTOBOTO 3alUCy IUBILIRHOTO CTaHy BHUAAHO IMOBTOPHO
CBIIOLITBO, BUTAr 3 JlepaBHOrO pEeCcTpy akTiB
[UBUTLHOTO CTaHy TPOMAJISH;

- (opmye BuTHr 3 Peectpy;

- BHOCHUTH BIJIOMOCTI JI0 )KypHaly OOJNIKYy BHUIAHHUX
BUTATIB 3 Peectpy;

- HaJCWIae CYO’€KTy 3BEpHEHHS He Ii3HilIe
HACTYITHOTO POO0YOro JTHS PEKOMEHJIOBAHUM JINCTOM 3
OMKMCOM BKJIQJICHHS BHUTAT 3 PeecTpy(BiAMOBY y BHIadi
BUTATY 3 Peectpy).

4.2. 3asgBa mMogaHa B EJEKTPOHHOMY BHIJISIAI depe3
Mepe:xky IHTepHeT 3 BHKOPHCTAHHSIM BeONOpPTAIY




«3BepHeHHsI Yy cdepi aep:KaBHOI peecTpamii akTiB
HUBiLIBLHOTO cTaHy» https: dracs.minjust.gov.ua/:
[TocagoBa ocoba Bijainy 11t BUAadi BUTATY 3 Peectpy:

[lepeBipsie ~ 3asBy  BCTaHOBJICHOiI  (opmy 3
HaKJIQJICHHSIM KBaTi(piKOBAaHMX EJIEKTPOHHUX IIAMKUCIB
abo mignucaHoi miJg 9ac i 0COOMCTOrO 3BEPHEHHS [0
BIIZILTY JIEp>KaBHOI peecTpallii akTiB IUBUILHOTO CTaHY;

- mepeBipsie  OTpUMaHi  BIJCKAHOBAaHI  KOIIii
JIOKYMEHTIB;

- TepeBipsie CIulaty Jep)KaBHOTO wmwuTa, abo 3a
JIOTIOMOT'OI0 ITPOTPaMHOr0 MpoayKTy «Ccheck» mepesipse
Mpo CIUIaTy JepKaBHOIO MHTa, Yy pa3i HaIBHOCTI
PEKBI3HTIB IJIATEXKY (KO KBUTAHIIIT) )1 IEPEBIPKHU IIHOTO
¢dakty abo [OKYMEHT, IO MIATBEPIKYE TIPaBO Ha
3BUIBHEHHS BiJI CIUIATH JAE€P>KaBHOI'O MUTA;

- peecTpye 3asBy;

- TepeBips€ HASABHICTh BIJMIOBIIHOIO aKTOBOTO
3aIKCy MUBUIBHOTO CTaHY;

- BHOCHTb B1JIOMOCTI Bi/IIIOBITHOTO aKTOBOT'O 3aITHCY
no Jlep>kaBHOTO pEeCTpy akTiB LHUBUIBHOTO CTaHY
rpomajsiH (ami - Peectp) y pasi iX BiICyTHOCTI,

- y pa3i HeoOX1IHOCTI y Liel caMHii IeHb 3BEPTAETHCS
710 BIIJIUTY JepKaBHOI peecTparlii akTiB IUBUILHOTO CTaHY
3a MiCILIeM CKJIaIaHHS BiIMOBITHOTO aKTOBOTO 3aIUCY IS
OTPUMAHHS M ATBEPHKCHHS po BIJITOBITHICTE
BiloMocTelt y PeecTpi JaHuM manepoBOro HOCisl akTOBOTO
3armcy JUIs mofaibmoro GopMyBaHHs BUTATY 3 Peectpy;

- iHpopmye (Pizuuny oco0y (3 IOTpHUMaHHSIM
[Topsiaxy poboTu BeOGmopTaty) mMpo pe3yabTaTH PO3TIALY
3asiBU Ta BIJICKAHOBAHUX KOITH JIOKYMCHTIB
(HeoOX1aHICT, HaJaHHA J0AATKOBOI iH(MOpMarii abo
JIOKYMEHTIB 13 3a3HAa4eHHSIM iX Mepemniky; HeoOXiIHICTh
O0COOWCTOTO  3BEPHECHHS IS IJNUCAHHS  3asBH,
Ipeq’sIBICHHS.  OpPUTiHAiB  JIOKYMEHTIB; OTpUMAaHHS
BUTATY 3 Peectpy;

- (¢opmye BuTAT 3 Peectpy;

- O3HalloMIIIO€ Ccy0’€KTa 3BEPHEHHS 3 BIJOMOCTSIMU
BUTATY 3 Peectpy;

- BHOCHUTH B1JIOMOCTI JI0 ’KypHaJly OOJIIKY BHUIaHHX
BUTATIB 3 Peectpy;

- BHUJA€ Cy0’ €KTy 3BEpPHEHHS BIJIMOBIIHUN BUTAT 3
Peectpy abo ButsAr 3 PeecTpy mpo BiJICYyTHICTH aKTOBOTO
3amMcy LHUBUIBHOTO CTaHy Y pasi, SKIO0 Ccy0 €KTOM
3BEpHEHHS HE MOPYIIYETHCS MUTAHHS MOHOBIICHHS.

MexaHnizm OCKap KeHHS
pe3ysbTary Ha/IaHHS
aJMIHICTPATUBHOI MOCIYTH

Jii abo 0e3misUThbHICTH MOCATOBUX OCI0 BIAILTY ASp>KaBHOL
peectparii akTiB LUBUIBHOTO CTaHy MOXYTb OyTH
ockapxeHi 10 MiHicTepcTBa 10cTHIT YKpaiHu Ta/abo 10
CyAY B MOPSJIKY, BCTAHOBJICHOMY 3aKOHOM.







